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APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF AR 

' 
INSTRUCTIONS: See Publication No. 76-RM-1 for tnstruqions on completing this form. Forward signed original to 
Department of Archives .and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

FOR AGENCY USE . 1. Aaeney Address 
pplication Date 

Department o f  T r a n s p o r t a t i o n  
D i v i s i o n  o f  P lann ing  & Programming 

pplication Number No. 2 Cap i to l  Square, Room 122 

FOR RECORDS MANAGEMENT USE 
I_ ___ 
Application Number 

8 4 - 7 7  
Date Received. - DateCompleted ' 

__ . Dates of Series 
arliest Latest 

1981 I Present 

5. Records Series Title (followed by title used in office; if different) 

SASHTO - Southeastern Assoc ia t i on  o f  S t a t e  Highway & T r a n s p o r t a t i o n  - O f f i c i a l s  - Planning F i l e s  w *-- 
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1 10. Ouestionnaire If'lace an "X" in the proper column) *-- 

a. Is this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

.- If not. where is  i t7  I 

~ 
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or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

in this series ever oublished? If y& amc h COPY. 
, -  

g. Isthe information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of this series in your off ice, or in another off ice or agency? 

_ _  
_I 

- 7 cwci~~+?s & & m u t e r  printout 
r a m a  h r _ g p y m f 3 t l _ e d ?  

Retention Requirements The following requires the series to be kept: 

years. 
years. 

-~ years. f. Federal retention instructions years. 
-- -_ n-r- a. State Law years. d. Audit pefiod 

b. Statute of limitation years. e. Administrative need 
c. Federal law 

Atfach copy~or'excert of laws Do1 regulations. Explain administrative.need. 

~ . . . .  . . . .  . ,  ~~. ~ ~~ 

~. 

, I  - . . - -  

~. - I Preservat ion o f  t he  format, Georgia serves as Host about every 11 years, 
~. r ~ - . - -, .~ , . ~ ,  . . .  . . .  .. . . ,  . , .  - 

. . . . . . .  - . . - -  . ~~ ..: - - . ' - . . .  . . .  . . ~, . .  I - '~ , .~ - 
. . .  . . .  . . . . . .  . - ~- . - .. ~. . -. ~ ., ~. . -  ' - 
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12. Appfoved Disposition Instructions' -' - -This agency recommends that the file s e r m a d  of each: - ~. ~ . - , . 

, . , . - - '  . ktx Calendar Year; 0 Fiscal Year; 0 .Other 1 _. . , . .  , ~ then, 
. . .  - . -  ... . . .  . . . . .  . . . . . . .  . . . . . . .  . . .  I - .~ . ~. . - . .  .- . . 

. . .  8 Hold in the current files area 

8 Transfer to State Records Center; hold- 12 . . 

" - - - .  month(s). ' 2 . - -' year(s); then - ' ~ . r ' .  

. .  
.~ 

. -  - . - -  0 Transfer to local holding area; hold .. ~ - yearb); then '7 T . ~ . .  - . .  

. . . . . . . . . . . .  . . . .  ~ . '  ~~ yearb); then 
. .  . . .  8 Destroy. . . . . .  . . . . . .  -. . . .  

~ 0 Transfer to State Archives for permanent retention. . ~, ~ . - . . , ., - - .  ~. . .  ~ 

0 Other ISpecify) ._ - . . .  . .~ 
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. . ,  ~ ~ . . ,  These instructions apply to al l  prior and future accumulations of the series. ~~ . . .  . .  

. . . .  . . .  _ .  .~ ~ . . - .. . . .  . .  . . ~ , ~ .  

I Date 
- -  

- . .  
lS&natumj . . 

graph 12 are approved. 
(If disapproved. attech letter 
of explanation.) 

, .  

graph 12 are approved. 
(If disapproved. attech letter 
of explanation.) 
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